POSITION DESCRIPTION
COUNTY OF FAYETTE, INDIANA

POSITION: Custodian

DEPARTMENT: Maintenance/Courthouse, Annex, & Jail

WORK SCHEDULE: As Assigned

JOB CATEGORY: LTC (Labor, Trades and Crafts)

DATE WRITTEN: Octobeyr 1997 STATUS: Part-time

DATE REVISED: November 2011 FLSA STATUS: Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed in this document are representative of the knowledge, skill, and/or ability required.
Fayette County provides reasonable accommodation to qualified employees and applicants with known
disabilitics who require accommodation to complete the application process or perform essential functions of
the job, unless the accommodation would cause an undue hardship.

Incumbent serves as Custodian for the Fayette County Maintenance Department, responsible for
completing a variety of janitorial and cleaning duties.

DUTIES:

Cleans and maintains floors, and appearance of assigned areas, including sweeping and wet
mopping, washing windows and doors, and changing trash liners as required.

Cleans and disinfects assigned bathrooms, including, but not limited to, cleaning urinals, toilets,
and sinks, checking and refilling paper products and soap dispensers, washing walls and mirrors,

sweeping and mopping floors, and emptying trash cans.

Operates various hand tools in performance of duties, including, but not limited to, broom and
mop.

Performs related duties as assigned.

I. SKILLS AND KNOWLEDGE:

High school diploma or GED.
Must be at least 18 years of age.

Working knowledge of and ability to make practical application of basic janitorial and sanitation
requirements for assigned atreas of responsibility.

Working knowledge of applicable safety practices and procedures with ability to take proper
precautions and assure safety of self, co-workers, County personnel and public.
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Ability to understand and follow verbal instructions, work orders, and product application
directions, such as cleaning solutions.

Ability to apply knowledge of people and locations, and memorize and retain instructions.

Ability to operate various hand and/or power tools in performance of duties, including, but not
limited to, broom and mop.

Ability to physically perform the essential duties of the position, including exerting sustained
physical effort, bending, stooping, crouching, stretching, handling objects, prolonged
standing/walking, lifting/carrying objects weighing less than 50 pounds.

Ability to provide public access to or maintain confidentiality of Department information and
records according to state requirements.

Ability to comply with all employer and Department policies and work rules, including, but not
limited to attendance, safety, drug-free workplace, and personal conduct.

Ability to effectively communicate with co-workers, other County personnel, and public
including being sensitive to professional ethics, gender, cultural diversities, and disabilities.

Ability to work alone with minimum supervision.

II. RESPONSIBILITY:

Incumbent performs simple, repetitive tasks with work priorities primarily determined by
supervisor. Incumbent receives indirect or occasional supervision with minimum care and skill
required to prevent damage to tools and equipment.

I11. PERSONAL WORK RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other County personnel, and public for
the purpose of exchanging information.,

Incumbent reports directly to Maintenance Supervisot,

IV. PHYSICAL EFFORT:

Incumbent's duties involve lifting/carrying items weighing less than 50 pounds, sustained
physical effort, bending, stooping, crouching, stretching, prolonged standing/walking, and
handling objects.

Y. WORK ENVIRONMENT:

Incumbent performs duties in an office building, with exposure to potentially hazardous cleaning
materials, Safety precautions must be followed at all times to avoid injury to self and others.
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APPLICANT/EMPLOYEE ACKNOWLEDGEMENT

The job description for the position of Jail Custodian for the Maintenance Department describes
the duties and responsibilities for employment in this position. Iacknowledge that I have
received this job description, and understand that it is not a contract of employment. Tam
responsible for reading this job description and complying with all job duties, requirements and
responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?
Yes No

Applicant/Employee signature Date

Print/Type name
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